
EXAMPLE 9 Using the Image Check Tool. 

The image check tool can be found on ProjexOnline, in the top-right-hand corner of the 
page.  

 

Click the link to navigate to the following page:  

 

At the bottom of the page, a zip-file can be uploaded.  



 

The user uploads a zip file containing the figure files and the Word document deliverable. 

Once the zip file has been assessed by the tool, the user will receive an email with an 
Excel sheet attached. This Excel sheet contains the quality check details of the figures.  

 

Graphic_File_Audit, showing the figures contained in the text and whether they conform 
to the technical requirements 



 

Fig_In_Word_QC, showing the links to figures and whether they are correctly linked 

In the example above, the scale (sizing) of the figure is outside the tolerances given in 
clause 3.2.5. The comments field gives detailed information on the issue.  

This tool will not identify any duplicate or incorrect numbering of figure files/titles.  

Problematic links will also be identified with a yellow highlight (see below).  

 

This highlight will appear in the following cases:  

• A figure is inserted without a link, and a figure file exists  
• A figure is inserted without a link, and no figure file exists 


